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Introduction

• This how-to will walk you through how to submit multiple fireworks 
booth applications. There may be variations based on the details 
of your application.

• For help setting up an account and an overview of the customer 
portal, please see “How to for Customers - Overview”.

• Fees are collected at the time of application. Applications with 
missing fees will not be processed.

https://www.cosumnescsd.gov/DocumentCenter/View/27820/How-to-for-Customers---Overview-PDF
https://www.cosumnescsd.gov/DocumentCenter/View/27820/How-to-for-Customers---Overview-PDF
https://www.cosumnescsd.gov/DocumentCenter/View/27820/How-to-for-Customers---Overview-PDF
https://www.cosumnescsd.gov/DocumentCenter/View/27820/How-to-for-Customers---Overview-PDF


Clariti User Portal

https://cosumnes.my.site.com


Setting up an 
account

Follow the online directions.



Individual vs Business Account

Choose an Individual if:
• You are a sole proprietor.
• You are the owner/builder.
• You are setting up an account to 

request a burn permit.
• You are paying individual citation 

fees.

Choose a Business Account if:
• You work for an organization that 

will have multiple people 
submitting applications for plan 
checks, KNOX, etc. …

• You want to link all employees 
(contacts) within the same 
organization to one parent 
account.

• Employees can view all permit 
applications



Logging in

• Input your new 
Username (your 
email).

• Input your 
password.

• If you forgot your 
password, follow 
the link to reset.



At the Home Page

To access the Fireworks Booth application, choose the Fire Department Button



Fireworks Booth 
Application

From the Fire Department Menu, 
choose the sixth button down, 
“Fireworks Application”. 



Complete the 
Application – Application 
Type and Details
Complete Application Type/Application 
Details Section
• Choose Applicant Type – use “Other” if 

you do not see an applicable type.
• Add “Other Interested Party” if 

applicable. 
Complete Fireworks Stand Details
• Start by entering the application for the 

first booth, including the location, 
address of the booth, and charitable 
organization details. Create a “Project 
Name” for the first one (ie: 2024 
Fireworks Booths TNT).

• Complete all information.
• Click Next. After you go through the first booth application information 

and fees, you will be asked if you want to enter another 
booth.  Click Yes and you will be able to enter the next 
application.



Submission 
Requests
Submissions are the documents required 
for the Fireworks Booth application.  

Provide each requested document(s) 
under the correct submission.

Be sure to note down the permit number.



Acknowledgement
Read the acknowledgment, check the box, 
and click Next.

At this point, you may save and resume 
your application later.  Paused 
applications can be found under My 
Permits, Paused Application tab.



Fee Details
The Fee Details screen is the last phase in 
submitting each Fireworks Booth 
application.   Click Pay Now

You will have the ability to add the next 
Fireworks Booth on the next screen.



Adding another Booth 
Application
To add another booth application, click 
YES.

This will take you back to the application 
where you can add the next booth 
information.

Continue the process until all booth 
applications are entered.



Fee Details at the 
LAST Booth 
Application
The Fee Details screen is the last phase in 
submitting each Fireworks Booth 
application. 

All fees must be paid at the time of 
application.

There is a 3% service charge to by 
credit/debit card. 

The 3% service charge is waived if fees are 
paid by check/cash.

Applications are reviewed once all fees 
are paid.

Click “Pay Now”

To pay by credit/debit card, click Pay Now. Click Pay Now on the 
next screen.

To pay by check/cash, click Exit. Your application will be saved 
under “Paused Applications.” 
Deliver check/cash to 

Cosumnes Fire Department
10573 E Stockton Blvd.

Elk Grove, CA 95624
Be sure to reference your permit number. 



The next screen will be 
the “New Application” 
question.

 If there are no more booths to add 
choose NO.



Amount Owing
Pay Now
The cumulative balance owed will be 
reflected in this screen.

If paying by credit/debit card, click  Pay 
Now.

If paying by Check/Cash you may navigate 
away from this screen.

Applications are not reviewed until all fees 
are paid.



Summary of Charges
• Permit Fee

• 3% Service Fee if paying by credit/debit 
card.

• Choose Next Payment Details

• Note your permit number(s)



Click Next: Billing Details



Billing Details
Under “Payment Method, choose Type: 
Credit/Debit to pay online now.

Press Next Confirm.



Process Payment
Confirm all information is correct, press 
Process.



Input Credit Card Info
Your credit card information is processed 
securely through PaySafe by Clariti.

Complete fields and press Pay.



Print Receipt
If payment is successful, print receipt.



Printed Receipt
You may print your receipt for your records. 

You may close the receipt pop up.

Your file has been submitted to the 
Cosumnes Fire Department.

You will be returned to the  “Pay Now” 
screen and may now navigate to other 
areas of the portal.



Follow 
Follow your application(s) to receive 
updates.



Next Stages
Your application will be reviewed by quality 
control (QC) within 3 business days.  This 
stage confirms that correct fees have been 
paid and all necessary documents have 
been submitted.

Return to your dashboard to track your 
application as it moves through the stages 
of permit processing.

After QC review approval, your application 
will reflect the application entering the 
Review stage.  This is the Plan Review 
stage.

You can also track from your dashboard, 
under My Permits, then the In Review tab.



Plan Review Phase
The Cosumnes Fire Department will review 
your application and submissions and 
issue an approval, conditionally approved, 
or corrections required.
After completing the plan review, the 
inspector will send you a status letter.  If 
conditionally approved or corrections 
required, information on what is still 
needed will be provided.
After the application has been plan 
reviewed, your permit number will have a 3 
or 4 letter prefix.
A notification will be delivered to your 
dashboard (look under the bell).
If approved, your permit will enter the 
Inspection Review Phase.



Plans Approved
When plans are approved, the “By Order of 
the Fire Marshal” letter will be delivered to 
the Files tab of the permit application.

Please print and post in the corresponding 
fireworks booth.  Keep letter posted and 
visible while the booth is operating.



Inspections
Cosumnes Fire Department inspectors will 
inspect fireworks booths on the first day of 
fireworks sales.

You will not need to “schedule” the 
inspection.



Inspection Schedule 
Notice
You may receive a meeting request with 
the date/time of the scheduled inspection.

You may also follow the link in the permit 
to the inspection to see if it has been 
scheduled.

An “Inspection Schedule Notice” will be 
delivered to the permit inspection file in 
your portal.  Open to review inspection 
preparation instructions.



Inspection Report
After the inspection, you will receive an 
“Inspection Report”

The report will include any violations, 
notes, and comments about your event.



Thank you for viewing
 this How To for Fireworks Booths
If you have questions, please call the Cosumnes Fire Department at
916-405-7100, staff will be happy to help you!
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